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This guidebook is for educators supporting K-12 students
who are interested in learning more about resources and

preparing for Post-Secondary Life or Career Development

Planning. It will assist in navigating the Work Together NC

Website and its resources. The website is a statewide NC

initiative focused on the transition to adulthood for all, and
especially those who experience intellectual and
developmental disabilities. This guide will support

students in Transition Planning.
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About this Guidebook

What is the purpose of this guidebook?

As a K-12 educator or school district employee you hold a valuable
role in supporting students navigate post-secondary life. You can
utilize this guide to assist you in navigating tools, services, and
resources to support your students in navigating the transition and
career development process in North Carolina.

What is Work Together NC?

Work Together NC is a project that helps support individuals with
intellectual and developmental disabilities. WTNC was founded in
2021 after receiving a federally funded grant from the
Administration for Community Living Project of National
Significance Community Collaborations for Employment awarded to
the School of Medicine Department of Psychiatry TEACCH Autism
Program. Dr. Brianne Tomaszewski serves as the Principal
Investigator of Work Together NC. North Carolina was one of the
seven community-based collaborations funded to design and test
effective transition services and activities to increase the number of
transition-aged youth with intellectual and developmental
disabilities (I/DD) who find and sustain competitive integrated
employment (CIE). The mission of WTNC is to improve the quality of
life of people with I/DD and their families through (1) making it
easier to navigate systems of support in the transition to adulthood
and (2) increasing access to meaningful work, continued education,
and community engagement. To learn more about Work Together
NC, please visit www.worktogethernc.com

Curated by Samantha Doncaster, MS in General and Adapted K-12 SPED
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https://worktogethernc.com/
https://worktogethernc.com/

Common Acronyms Used

WTNC: Work Together North Carolina

DPI: Department of Public Instruction

|/DD: Individuals with Intellectual and /or Developmental
Disabilities

CDP: Career Development Plan

OCS: Occupational Course of Study

EC: Exceptional Children

SPED: Special Education

IEP: Individualized Education Plan/ Program

IDEA: Individual with Disabilities Education Act
Pre-ETS: Pre-Employment Transition Services

EIPD: Employment and Independence for People with
Disabilities Office formerly known as VR (Vocational Rehab)
PSGs: Post Secondary Goals
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NC Career Development Plan

(CDP)

North Carolina legislation now requires all middle and high
school student in public schools to complete a career
development plan. Beginning in 6 grade students will begin
exploring their interests for post-secondary life which will
continue until they graduate. The NC Department of Public
Instruction has provided a CDP Guidance Document to assist
NC school district staff familiarize them self with the legislation
and how to successfully implement the plan for each student.
Please visit the NC DP| website to learn more about the CDP
Guidelines.

According to the NC DPI CDP Guidance

Students will:

Grades 6-8 Grades 9-12 Grades 10-12

Create a CDP before Continue to explore and

promotion from 8" grade. identify pathways for
careers that align with the
student’s self-assessments.
The CDP will be revised and
updated before promotion
from 10" grade.

: 5
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Create a career
portfolio.



https://www.dpi.nc.gov/districts-schools/districts-schools-support/career-development-plan-cdp
https://www.dpi.nc.gov/career-development-plan-cdpguidance/open

Indicator 13: Transition Planning

for IEP Students

Legal Background of Special Education

Individuals with Transition Planning

Disabilities Act e Age 14, IEP includes a
e Federal Law transition statement
e Students with e Age 16, IEP includes

disabilities are to be measurable post

educated with their secondary goals

typical aged peers * Includes Secondary
e Procedural Safeguards Transition Services

protect these rights and activities related
to PSGs

Post Secondary Goals

Goals are measurable

Written in the future tense

|dentify activities also known as
related services to assist them in
meeting their goals

Might include outside agencies to
support the student in meeting the
goal

Requires collaboration between the
school, family and student

\ 17
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Indicator 13: Transition Planning for

|IEP Students

The Transition planning process for students with an IEP begins
the year of their 14" birthday until they exit secondary school.

Age 14: The IEP will contain a transition
statement focused on students needs,
preferences, interests, and courses of
study. The student is encouraged to
attend this IEP meeting or the
discoveries from their transition
assesments are honored.

Age 16: The IEP must contain
measurable post secondary goals in the
areas of: training/education,
employment, and independent living
(optional but recommended). The
student will complete transition
assessments. The goals must be linked
to transition services. Interagency
collaboration begins as needed (i.e,

Adult services providers).

Age 17: The IEP will continue to
contain measurable post secondary
goals. A Transfer of Rights statement
will be added to raise awareness for
the student and parents that the IEP

educational rights will turn over to

the student when they turn 18.

Work Together NC
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Indicator 13: Transition Planning for

|IEP Students

Transition Planning at the age of 16 requires measurable post
secondary goals centered around the students interests and
preferences. The goal categories are: Training/ Education,
Employment, and sometimes Independent Living. The goals
should be specific, focused on life after high school, include
related Transition Activities, and acknowledge who will be
responsible for supporting the student in meeting that goal.

JOB_
D@ﬂ %
Education/ Training: Employment: Where and
Where/how will the student how often will a student
develop skills and learn engage in work or service
after high school? activities after high school?

Independent Living: Where is a student
going to live or what skills may be needed
to be more independent after high school?
Also, how will the student engage with
community after high school?
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Indicator 14: Post Secondary

Outcomes for IEP Students

Legal Background of Special Education

Individuals with Measures
Disabilties Act If attending Higher

e Federal Law Education

e Students with Are employed in CIE
disabilities are to be Receiving education
educated with their or training
typical aged peers Another form of

e Procedural Safeguards employment not CIE
protect these rights Not engaged in an

activity

School districts determine how they will get
in contact with students and/or their family
depending on guardianship one year after
exiting school. The goal is to check in on the
progress of their post secondary goals and an
opportunity to offer resources, if needed.

NC DPI must report the number of students:

e Attending Higher Education

e Are employed in CIE

e Recieving post secondary education or training
e Another form of employment that is not CIE

e Or notengaged in an activity at this time

%& | Work Together NC
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WTNC Alignment with CDP,
Indicator 13, and Indicator 14
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https://worktogethernc.com/services/
https://worktogethernc.com/toolkits/
https://worktogethernc.com/action-plans/
https://worktogethernc.com/
https://worktogethernc.com/resources-for-all/
https://worktogethernc.com/events/
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https://worktogethernc.com/toolkits/
https://worktogethernc.com/action-plans/
https://worktogethernc.com/services/
https://worktogethernc.com/resources-for-all/
https://worktogethernc.com/toolkits/
https://worktogethernc.com/action-plans/
https://worktogethernc.com/employer-training/
https://worktogethernc.com/employer-training/
https://worktogethernc.com/services/
https://worktogethernc.com/resources-for-all/
https://worktogethernc.com/resources-for-all/
https://worktogethernc.com/action-plans/
https://worktogethernc.com/employer-training/
https://worktogethernc.com/employer-training/
https://worktogethernc.com/services/
https://worktogethernc.com/resources-for-all/
https://worktogethernc.com/resource/transportation-in-north-carolina-a-guide-to-transportation-services-problems-solutions/
https://worktogethernc.com/resource/transportation-in-north-carolina-a-guide-to-transportation-services-problems-solutions/
https://drive.google.com/drive/folders/1AjohARP3DdgZqPJzOgNAR6mnD6NpiVEW

roduction to WTNC Website

WTNC Toolkits

Toolkit Webpage:
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Find Services Action Plans Resources Events

Toolkits

Toolkits are a collection of resources, activities, and worksheets. These toolkits can be used in
many different ways, within schools, organizations, or at home. Go at a pace that works for you.
We recommend completing these toolkits with help from a job coach, teacher, counselor, or
other trusted adult within your support circle.

I | Disabilities

Employment Toolkit for People with Intellectual and D

This toolkit helps people with intellectual and developmental disabilities explore job options, get ready for work, and find inclusive employment

opportunities in North Carolina.

Postsecondary Education Toolkit for Students with Intellectual and Developmental with Disabilities

This toolkit helps students with intellectual and developmental disabilities explore college options in North Carolina, including university based and

community college programs.

Sample of Toolkit

Page:

.o

An Employment Toolkit for People with Intellectual and Developmental Disabilities.

ABOUT ME SET A1: GETTING TD KNOW MYSELF

&

WORK STRENGTHS/ SKILLS
INVENTORY
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roduction to WTNC Website

WTNC Action Plans
Sample of Action Plan:

Employment Action Plan

Individuals with disabilities are employable. NC's Division of Employment and Independence for People with Disabilities is an important partner in the process of
helping youth with career exploration, employment readiness skills, and job placement.

How To Get Started: To create a custom action plan for yourself or for someone you support:

« Select items that you want added to your action plan.

= Ignore any items that have already been done, or that are not relevant to you or the person you're supporting.

« After clicking “Submit,” you will see a summary of your selected items, which is your customized action plan.

« This form will not be saved, however you will be able to print the summary, and if you provided an optional email address, the results will be emailed to
you immediately.

Acronym Key: [EP = Individualized Education Program | Pre ETS = Pre Employment Transition Services | EIPD = Division of Employment and Independence for
People with Disabilities

Developing skills for the workplace

O Complete Work Together NC's Employment Toolkit, which covers a variety of important work readiness tasks.
Approximate Age: Starting at age 14 and ongoing | Who can help: Individual. School/IEP team, EIPD, Adult Service providers

Resources: (3 work Together NC's Employment Toolkit

O Learn to use time management strategies at home and in scheol (i.e., checklists, calendar, planner).
Approximate Age: As early as possible & ongoing | Who can help: Individual, Family

: (BTime supports (B3Time tips

O Take on more chores at home.
Approximate Age: As early as possible & ongoing | Who can help: Individual, Family

Resources: [ List of age appropriate chores (3 How to create a chore chart

Action Plan Webpage:
Work Together NC BR °

Possibility to Opportunity

About v Find Services Toolkits Action Plans Resources Events

Action Plans

Find action plans and resources for key areas of the transition to adulthood. Learn how to customize the Action Plans by watching the following video.
Customize each Action Plan below based on the individual's needs and goals,
or download all 10 Action Plans in editable Word format or printable PDF

format. (Descargue los 10 planes de accién en formato Word editable or K&y ActionPlaniniro

formato de PDF).

Whether you are a person with an intellectual or developmental disability
(IDD), a family member, an IEP team member, or an adult service provider, we
hope this page will help you work together to turn possibility into opportunity.

Meet Trey, Jayla, and Ash!

Watch on (£ YouTube

Follow along as Trey, Jayla and Ash journey through options after high
school, adult life, and making hard decisions

Work Together NC

Possibility to Opportunity



https://youtu.be/jddBib4CBxY

Formal and Informal Transition
Assessments

’
» Transition Assessments inform each transition goal. The team

< can utilize these assessments to learn more about the
students' interest, preferences, needs, and strengths!

Employment Toolkit

Work Together NC
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https://worktogethernc.com/wp-content/uploads/A1-AboutKnowMyself.pdf
https://worktogethernc.com/wp-content/uploads/A1-AboutKnowMyself.pdf
https://worktogethernc.com/wp-content/uploads/A2-AboutWorkInterest.pdf
https://worktogethernc.com/wp-content/uploads/A2-AboutWorkInterest.pdf
https://worktogethernc.com/wp-content/uploads/B1-FindingWorkWhoCanHelp.pdf
https://worktogethernc.com/wp-content/uploads/B2-FindingWorkMoreExperience.pdf
https://worktogethernc.com/wp-content/uploads/B2-FindingWorkMoreExperience.pdf
https://worktogethernc.com/wp-content/uploads/B2-FindingWorkMoreExperience.pdf
https://worktogethernc.com/wp-content/uploads/B3-FindingWorkSerious.pdf
https://worktogethernc.com/wp-content/uploads/B3-FindingWorkSerious.pdf
https://worktogethernc.com/wp-content/uploads/B4-FindingWorkReadyToWork.pdf
https://worktogethernc.com/wp-content/uploads/C1-AfterJobNowWhat.pdf

Formal and Informal Transition
Assessments

Postsecondary Education Toolkit:

Community Participation Toolkit

COLLEGE

HEELS 2 Participation Toolkit helps people with intellectual and developmental disabilities (IDD) take part in all parts of life. It includes
online lessons and tools about living, working, and participating in the community. Caregivers, teachers, counselors, or other trusted

H E E L S 2 adults can support individuals in using and exploring the toolkit as needed.
PARTICIPATION
Before you begin, please note that accessing the H2P Learning Plans requires you to

enter your name and email address. This information allows you to track your progress
through the modules and allows you to resume where you left off. Your information will

52 Learning Plan for

not be shared with anyone.

Access H2P Learning Plans |

k Together NC
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https://worktogethernc.com/resource/heels-2-participation-toolkit/
https://worktogethernc.com/resource/heels-2-participation-toolkit/
https://worktogethernc.com/wp-content/uploads/WhatsNext-1CollegeFit.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-2CollegeOptions.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-3CollegeLife.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-4CollegeServices.pdf

Employment Goal Activity

Resources

Employment Postsecondary Supports
Each goal requires a postsecondary support which includes transition
activities, responsible person, and responsible agency.
These WTNC may support students postsecondary goals:

Employment Toolkit
What Kinds of Work Who Can Help Me? Need More
Am Interested in?  Open a case with EIPD Experience, Skills,
¢ Job Exploration Tips e My Support Needs and/or Education?
e Job Search Template Portfolio e Internships
e Job Research e Apprenticeships
Template e Volunteering
e Postsecondary
Education
It’s time to get After Getting a Job Employment Action
Serious e First Job Checklist Plan
¢ Work Logistics e Moving up in the e Students can
Workplace customize to meet
their goals to in career
exploration,
I’m Ready to Work employment readiness,
e Resume and Cover QM and job placement.
Letter Tools - e Employment Action
e Interview Checklist @ Plan Video

Click the title for
direct access

16
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https://worktogethernc.com/resource/an-employment-toolkit-for-people-with-intellectual-and-developmental-disabilities/
https://worktogethernc.com/wp-content/uploads/A2-AboutWorkInterest.pdf
https://worktogethernc.com/wp-content/uploads/A2-AboutWorkInterest.pdf
https://worktogethernc.com/wp-content/uploads/B1-FindingWorkWhoCanHelp.pdf
https://worktogethernc.com/wp-content/uploads/B2-FindingWorkMoreExperience.pdf
https://worktogethernc.com/wp-content/uploads/B2-FindingWorkMoreExperience.pdf
https://worktogethernc.com/wp-content/uploads/B2-FindingWorkMoreExperience.pdf
https://worktogethernc.com/wp-content/uploads/B3-FindingWorkSerious.pdf
https://worktogethernc.com/wp-content/uploads/B3-FindingWorkSerious.pdf
https://worktogethernc.com/wp-content/uploads/B4-FindingWorkReadyToWork.pdf
https://worktogethernc.com/wp-content/uploads/C1-AfterJobNowWhat.pdf
https://worktogethernc.com/action-plans/what-opportunities-are-available-after-high-school/what-opportunities-are-available-after-high-school-employment/
https://worktogethernc.com/action-plans/what-opportunities-are-available-after-high-school/what-opportunities-are-available-after-high-school-employment/
https://www.youtube.com/watch?v=NGZTKdKO2Ms
https://www.youtube.com/watch?v=NGZTKdKO2Ms

Education/ Training Goal Activity
Resources

Education/ Training and Instruction Postsecondary Supports
Post Secondary Education Tool Kit:

Work Together NC
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https://worktogethernc.com/resource/whats-next-college-a-guided-exploration-of-nc-inclusive-postsecondary-options-for-students-with-disabilities/
https://worktogethernc.com/wp-content/uploads/WhatsNext-3CollegeLife.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-2CollegeOptions.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-2CollegeOptions.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-4CollegeServices.pdf
https://worktogethernc.com/wp-content/uploads/WhatsNext-4CollegeServices.pdf
https://worktogethernc.com/action-plans/what-opportunities-are-available-after-high-school/what-opportunities-are-available-after-high-school-postsecondary-education/
https://www.youtube.com/watch?v=WSqC_tGXOCg&feature=youtu.be
https://www.youtube.com/watch?v=WSqC_tGXOCg&feature=youtu.be

Community Participation Goal
Activity Resources

Community Experiences Postsecondary Supports

Work Together NC

Possibility to Opportunity



https://worktogethernc.com/action-plans/what-opportunities-are-available-after-high-school/what-opportunities-are-available-after-high-school-community-living/
https://worktogethernc.com/action-plans/what-opportunities-are-available-after-high-school/what-opportunities-are-available-after-high-school-community-living/
https://www.youtube.com/watch?v=TzqyiftO5t8
https://www.youtube.com/watch?v=TzqyiftO5t8
https://worktogethernc.com/action-plans/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly-adult-services-action-plan/
https://www.youtube.com/watch?v=cMIfjncBk8U&feature=youtu.be
https://worktogethernc.com/action-plans/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly-transportation-action-plan/
https://www.youtube.com/watch?v=1c2Bcvag7-k
https://www.youtube.com/watch?v=1c2Bcvag7-k
https://worktogethernc.com/services/
https://worktogethernc.com/services/

Daily Independent Living Goal
Activity Resources

Daily and Adult Living Skills Postsecondary Supports

Work Together NC
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https://worktogethernc.com/action-plans/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly-financial-well-being-action-plan/
https://www.youtube.com/watch?v=EMyN6dVAqF4
https://www.youtube.com/watch?v=EMyN6dVAqF4
https://worktogethernc.com/action-plans/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly-healthcare-action-plan/
https://www.youtube.com/watch?v=yBvj54PY8zA
https://worktogethernc.com/action-plans/making-choices-is-hard/self-determination-self-advocacy-action-plan/
https://worktogethernc.com/action-plans/making-choices-is-hard/self-determination-self-advocacy-action-plan/
https://worktogethernc.com/action-plans/making-choices-is-hard/self-determination-self-advocacy-action-plan/
https://www.youtube.com/watch?v=LsXHf3nrqEE
https://www.youtube.com/watch?v=LsXHf3nrqEE
https://worktogethernc.com/action-plans/making-choices-is-hard/supported-decision-making-action-plan/
https://worktogethernc.com/action-plans/making-choices-is-hard/supported-decision-making-action-plan/
https://worktogethernc.com/action-plans/making-choices-is-hard/supported-decision-making-action-plan/
https://www.youtube.com/watch?v=_sK1gtY3uZ4
https://www.youtube.com/watch?v=_sK1gtY3uZ4

Related Services Resources

Related Services for Transition Planning

Map of North Carolina Behavioral Health LME/MCOs

Find Services

Check out the variety of services available for specific needs.
Services for each county are organized into regions based on
Local Management Entities (LME) and Managed Care
Organizations (MCOs) by the North Carolina Department of
Health and Human Services (NCDHHS).

Select a service by location or type below.

County listings by LME/MCO

Vaya Health: Alamance, Alexander, Alleghany, Ashe, Avery, Buncombe, Caldwell, Caswell, Chatham, Cherokee, Clay, Franklin, Graham, Granville, Haywood,
Henderson, Jackson, Macon, Madison, McDowell, Mitchell, Person, Polk, Rockingham, Rowan, Stokes, Swain, Transylvania, Vance, Watauga, Wilkes, Yancey

Partners: Burke, Cabarrus, Catawba, Cleveland, Davidson, Davie, Forsyth, Gaston, Iredell, Lincoln, Rutherford, Stanly, Surry, Union, Yadkin

Alliance: Cumberland, Durham, Harnett, Johnston, Mecklenburg, Orange, Wake

Trillium/Eastpointe: Anson, Beaufort, Bertie, Bladen, Brunswick, Camden, Carteret, Chowan, Columbus, Craven, Currituck, Dare, Duplin, Edgecombe,
Gates, Greene, Guilford, Halifax, Hertford, Hoke, Hyde, Jones, Lee, Lenoir, Martin, Montgomery, Moore, Nash, New Hanover, Northampton, Onslow,
Pamlico, Pasquotank, Pender, Perquimans, Pitt, Randolph, Richmond, Robeson, Sampson, Scotland, Tyrrell, Warren, Washington, Wayne, Wilson

Work Together NC
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https://worktogethernc.com/services/
https://worktogethernc.com/resource/disability-benefits-101-nc/
https://worktogethernc.com/resource/disability-benefits-101-nc/
https://worktogethernc.com/wp-content/uploads/B1-FindingWorkWhoCanHelp.pdf
https://worktogethernc.com/wp-content/uploads/B1-FindingWorkWhoCanHelp.pdf

Cross Cutting Features

Additional Features to support Transition Planning

WTNC IDD Inclusive Inclusive Jobs in NC IEP Action Plan
Employer List Video e Students can learn
e Students can review e Students can watch to steps to prepare and

the list to determine learn more about facilitate their IEP
employers in their area inclusive jobs. meetings.
that have received e |EP Journey Video
additional training to
support Individuals Transportation Guide of
with Intellectual and NC
Developmental e Students can review
Disabilities. the guide to learn more

about transportation
resources in NC.

WTNC Resource Library =~ WTNC Events Calendar IDD Inclusive Housing
e Categorized by e Statewide and WTNC Guide by MCO
audience. Variety of specific events related e Students can review
modalities that to individuals with I/DD the guide specific to
support different and the transition to their area to learn and
topics that relate to adulthood. research about
the postsecondary different housing
transition to options that are
adulthood. Specific available.
section for educators o Alliance
o Partners

% Click the title for o Trillium
direct access o Vaya

21
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https://worktogethernc.com/employer-training/
https://worktogethernc.com/employer-training/
https://www.youtube.com/watch?v=KejXhExQQ3M
https://www.youtube.com/watch?v=KejXhExQQ3M
https://worktogethernc.com/action-plans/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly/how-can-i-make-sure-the-transition-to-adulthood-goes-smoothly-iep-action-plan/
https://www.youtube.com/watch?v=j8fFAxnK_WY
https://worktogethernc.com/resource/transportation-in-north-carolina-a-guide-to-transportation-services-problems-solutions/
https://worktogethernc.com/resource/transportation-in-north-carolina-a-guide-to-transportation-services-problems-solutions/
https://worktogethernc.com/resources-for-all/
https://worktogethernc.com/resource/nc-idd-inclusive-housing-communities-alliance-mco-region-resource-list/
https://worktogethernc.com/resource/nc-idd-inclusive-housing-communities-partners-mco-region-resource-list/
https://worktogethernc.com/resource/nc-idd-inclusive-housing-communities-trillium-mco-region-resource-list/
https://worktogethernc.com/resource/nc-idd-inclusive-housing-communities-vaya-mco-region-resource-list/
https://worktogethernc.com/events/

Action Planning Tool Transition

Night Guide

Schools sometimes host Transition Nights or Fairs to support
students, families, and caregivers to learn more about the post
secondary transition planning process. The Action Plans could
be a great addition to your school or districts next Transition

Night!
» Students

Family and caregivers

Key
Transition Presenters and Breakout

Sessions

Fair _’ |
Components Food/ Prizes

» Vendors/ Resources
» Evaluation

Why host a WTNC Action Planning Transition Night?
WTNC’s action plans are customizable to each individual’s
needs and goals they are a online or printable resource that can
be saved through email. They can support student’s and
families to take actionable steps with access to resources to
meet goals related to: employment, post secondary education,
housing, healthcare, adult services, finances, transportation,
guardianship, and more!

The following pages will assist you in planning your schools
WTNC Action Planning Tool Transition Night!
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https://worktogethernc.com/action-plans/
https://worktogethernc.com/action-plans/

Action Planning Tool Transition

Night Guide

Steps to Hosting a WTNC Action Plan Tool Transition Night

1.Set the date and Secure a Venue
a.Choose an accessible location at your school or in the community for
families, students, and educators. Consider a space with access to a
projection screen, outlets, and tables.
b.Set a date and time
2.Invite Families and Students
a.Contact families with students that are of transition age or are about to
exit secondary school
3.Plan Layout and Logistics
a.Ensure the space has access to projector, projection screen plugs, tables
and chairs.
b.Create a floor plan with space between tables and clear pathways.
c.Determine if families will utilize laptops to connect with the action plans
or print copies of one specific action plan to focus on.
4.Send an Agenda to Families and Students
a. A few days before the event, send families and students information
introducing the action planning tools in case they would like to review
before the event.
5.Support Setup on Event Day
a.Arrive early to arrange the space to meet the needs of the number of
predicted guests. Allow opportunity for multiple people to sit at one table
to support the student.
b.If using laptops check that they are charged or ensure extra copies and
pens are available.
c.Welcome guests and be prepared to provide assistance to students and
families as they complete the action plan.
6.Follow up with Families and Students
a.Share a short feedback form with the opportunity to leave questions.
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Action Planning Tool Transition
Night Tips

Before the Event

During the Event

Work Together NC
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WTNC Flyer Collection

WTNC has many great resources and additional guidebooks to support
the transition phases. Below is a link to access the flyers, so you can print
them and share with your school, or families!

Do you or your organization support individuals
with intellectual or developmental disabilities?

Work Together NC
Resource Flyer Collection

A collection of printable or digital resource
flyers that provide connections to resources
for those that support individuals with
intellectual and developmental disabilities.

Scan QR code to access!




