Work Together NC

Possibility to Opportunity

My Action Plan

Your Action Plan is complete—now it's time to take action. For each item on your plan:

e Set a target date in the “By When” column. This should be the specific date by which you intend to complete the task.
e Update the “Status” column regularly to reflect your progress (e.g., Not Started, In Progress, Completed).

e Use the “Notes” section to add anything that will help you follow through, such as:
o Personal reminders

o Specific strategies or steps
o Important details or resources

o Be specific and consistent when filling this out. This will help you stay organized, track your progress, and
successfully complete each action item.



